
 

 

 



 

 

Guidelines for Using Visual Aids 

Visuals are one of the most compelling parts of a 

presentation. There are many advantages of using visual 

content to help you deliver an engaging and memorable 

presentation by grabbing the students’ attention, making 

complex ideas easier to understand, increasing interest and 

reinforcing concepts.  

Lockard & Sidowski (1961) found that people retained 10 percent of what they heard from an 

oral presentation, 35 percent of what they heard from a visual presentation, and 65 percent of 

what they heard from a visual and oral presentation. This shows how the combined effect of 

both the visual and oral components can contribute to long-term memory.  

Here are some helpful guidelines on the use of visual aids in presentations: 

Use high-quality images. Make sure that visuals 

are high quality and avoid using images that are 

blurry, overexposed or grainy. All images must be 

a minimum of 300 dpi for best results. If the 

images are not the same dimension as the screen, put them on a black background. Don’t use 

other colors, especially white. Also, you can walk to the last row, where students will be sitting 

and make sure that everything on the visual can be seen clearly. 



 

 

Use an infographic instead of paragraphs of text. You can get straight to the point, and 

reduce the word count in the process. Using an infographic format can help to explain difficult 

concepts, and also works well for visualizing processes or timelines. You can design your own 

infographics through several different apps such as Canva, Visme and Adobe. 

 

Keep to one image per slide. According to Rilley (2020), a single image that fills the entire 

screen is far more powerful than a slide cluttered with images. A slide with too many images 

may be detrimental to your presentation. The audience will spend more mental energy trying to 

sort through the clutter than listening to your presentation. If you need multiple images, you 

can put each one on its own slide. 

 

 

 

 

https://www.entrepreneur.com/article/287962
https://www.canva.com/create/infographics/
https://www.visme.co/tr/infografik-olustur/
https://www.adobe.com/express/create/infographic


 

 

Explain the visual aids as you show them. According to McLean 

(2003), you should make a clear connection between your words 

and the visual aid for the audience. When you first present a visual 

aid, you should explain its content and relevance. Random images 

that are placed to just fill empty space are distracting and reduce the impact of your presentation. 

 

Use appropriate figures. Figures can quickly illustrate, clarify, or 

emphasize key relationships between categories and numbers, 

revealing structural relationships and processes. Graphs, charts, 

diagrams, and photographs are all examples of figures. Also, keep in 

mind that figures should be properly labeled. 

 

Use tables: Tables are effective when you must classify information and 

organize it in categories. Tables have four essential elements: title, 

column headings, row headings, and field. You can apply colors of the 

table cells or rows to distinguish more and less important data. Also, if the table you’re 

presenting has drawn data from a previous study, remember to cite the source. 

 

Remove the visuals immediately after you’re finished talking about them. You need to 

remove the visual aid as soon as you're finished with it, because otherwise some of your 

audience will probably keeping staring at it, or read it again.  And while they're doing that, they 

may not listen to you. If you want to keep their attention on you, put the visual part of your 

presentation away when you're not talking about it. 



 

 

Use copyright images. It is the most important point to be kept in mind while choosing or 

picking up images from the internet. There are many excellent websites for free images that 

you can use for your presentations. Below are some of them; 

  

You may use the checklist below to evaluate the visual aids you prefer to use in your 

presentations. 

                                       Visual Aid Evaluation Checklist 

� Visuals aid clarify, simplify or emphasize major points. 

� Visuals are high quality. 

� Visual aids are relevant and used effectively to support the content. 

� All visual aids can be explained. 

� Graphics, charts or tables are used rather than text whenever possible. 

� Visual aids capture and retain students’ interest in my presentation. 

� Images are large and clear enough for the viewer to see or read. 

� Images are shown with explanatory text or a caption. 

� Visual aids improve my credibility as the presenter. 

� All important parts of each graphic and figure are labelled.  

 

Unsplash Pexels Freerange

Pixabay PikWizard 

https://unsplash.com/
https://www.pexels.com/
https://freerangestock.com/
https://pixabay.com/
https://pikwizard.com/
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Further Reading and Resources 

• Designing Visual Aids. Centre for Teaching Excellence. University of Waterloo.  

• Improving Presentation Style. Center for Teaching and Learning. Washington 

University.  

• Presentations - Visual Aids. Manchester Metropolitan University.  

• Top 12 presentation visual-aid tips in 4 minutes. Barry Brophy.  

• The 3 Magic Ingredients of Amazing Presentations. Phil WAKNELL TEDx. 

https://uwaterloo.ca/centre-for-teaching-excellence/teaching-resources/teaching-tips/lecturing-and-presenting/logistics/designing-visual-aids
https://ctl.wustl.edu/resources/improving-presentation-style-in-lectures/
https://ctl.wustl.edu/resources/improving-presentation-style-in-lectures/
https://www.youtube.com/watch?v=LPREy0F3nuU&ab_channel=ManchesterMetropolitanUniversity
https://www.youtube.com/watch?v=ZjZD77SeJR4&ab_channel=BarryBrophy
https://www.youtube.com/watch?v=yoD8RMq2OkU&ab_channel=TEDxTalks

